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Letter of Consent Form Template
 
On the next page, you’ll find a sample letter of consent form. It contains the template with standard language appropriate for most research projects including human participants. To create your own form, delete this first page, replace italicized and underlined text with language appropriate to your study, and save as a new document. Ideally, a consent form should fit on a single page or be made double-sided if a second page is required.


LETTER OF CONSENT TO PARTICIPATE
NAME OF PROJECT
I am a student/faculty member at Alaska Pacific University (APU) conducting a Course Assignment for …, Senior Project, Master’s Project, Independent Research Program, etc. over the coming time period. I am requesting your voluntary participation in my research. You may choose to stop your participation at any time without penalty. While we do not expect any significant risks, participants may become uncomfortable with some questions and can opt out at any time. Also, additional resources can be found at www.alaska211.org. I expect that your participation will take approximately time in minutes/hours to complete.
One paragraph summary of the project that includes the purpose of the investigation, the research questions, the methods to be utilized, and who will be involved. If the research allows for the participants to review and comment upon the individual or composite materials, then state the purpose of these activities and make it clear that there will be no participant identifiers in the materials, provide the estimated time commitment for this component, and what type of response will be desired (meeting participant, focus group, written summary, telephone chat).
One paragraph summary of how data and confidentiality/anonymity will be handled. If the data is highly sensitive and personal, state how the data will be handled during the investigation, who will be allowed to view the data, and if/when it will be destroyed. 
This project has been reviewed and approved by APU’s Institutional Review Board. If the investigation requires permission from other organizations, state that such permission has been granted and name the person/department who granted it. If the investigation involves risk to the participants, then also describe that risk and indicate that a Risk Management Plan has been approved and by whom.
A copy of this letter is yours to keep. If you have any questions about how this investigation is to be conducted, please contact me at name, telephone, e-mail and mailing address. You may also contact my Faculty Advisor: name, telephone, e-mail and mailing address. (In the case of faculty research, list the IRB Chair as the back-up contact).

			
Researcher (print and sign)	Date 




I agree to participate in the project as described above.


			
Participant (print and sign)	Date 
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